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A PUBLIC SESSION: The public were given an opportunity to speak by the Chair before the business 
meeting. 
Best practice for the publication of Minutes taken at Parish Meetings, as recommended by the 
Society of Local Council Clerks, and conforming fully with The Local Government Act 1972 sch. 
12 para. 41. 
Parishioners are not normally named in minutes as attendees or in terms of representations made 
unless necessary for the performance of a council’s statutory duties, functions, and contracts. Doing so 
creates the potential for Data Protection issues and as parishioners are not formally part of a parish 
council meeting doing so serves no purpose. Minutes are normally a record of decisions made and little 
else. It is not necessary to produce a verbatim record of what individual Councillors have said, unless 
they specifically ask for their comments to be recorded. It is rarely necessary to record details of debate 
(examples of when it would be material to do so would be in evidencing that appropriate advice had 
been considered, or risks assessed in relation to decisions). Decisions made in council meetings are 
immediate and do not need the minutes to be approved before they are enacted 
 
In Attendance: Cllr Clark [Chair], Cllrs Andrews, Tomlinson and McCaskie 

Present: The Clerk, there were four members of the public present. 

 
1. Apologies for Absence  

M1  
RESOLVED: Apologies received and accepted unanimously by the Planning Committee for 
the absence of Cllr Broadbent  

 
2. Declarations of Interest 

 

M2 
No interests were declared 
 

3. Acceptance of Minutes of the last Meeting [17.10.2023]    
M3 
RESOLVED: All members present at the meeting on 17th October 2023,  confirmed 
they had read the content and found it to be a true and accurate record of the 
proceedings. This was signed off by Cllr Tomlinson who chaired the meeting in Cllr 
Clark’s absence. 
 
 

4. Current Planning Applications 
Clerks Note: In order to meet the closing date for the following applications, the Committee 
have called for this meeting and have visited the sites to collect data which will be used 
in the determination process. 
 
M4 
See table of applications and outcome following. 
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5. Matters relating to the Henley NDP or SWLP [Latest timescales] 

M5 

Deferred to Ordinary Meeting following 

 

6. Other business matters  

 M6 

 There were no other business matters. 

 

7. Date of next meeting 

M7 

Monday 4th December 2023 at the Baptist Church Hall, High Street. 


