
 

© Copyright 2021 
SLCC Members may use and adapt these documents within their own councils on the understanding that the copyright 
remains with the SLCC. 
 
The Society of Local Council Clerks is a company limited by guarantee and registered in England and Wales with company 
registration number 10566132.  Registered office: 8, The Crescent, Taunton, Somerset TA1 4EA. 

MD 209 - Example of a job application form 
[This is a sample form that you can adapt or develop to meet its needs. Make sure you adapt this template to 
comply with the General Data Protection Regulation. If you need help with this go to www.ico.org.uk] 

(INSERT EMPLOYER’S NAME) 

Application form 
Application for employment as: ............................ 

Name ............................ 

Address ............................ 

Postcode ............................ 

Phone ............................ 

Email ………………………………… 

Education and training 

Details ............................ 

 

 

Qualifications 

Details ............................ 

 

Employment history 

Present/previous employer ............................ 

Address ............................ 

Postcode ............................ 

Job title ............................ 

Duties 

............................ 

Pay ............................ 

Length of time with employer ………………………………………… 

Reason for leaving 

............................ 
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*No approach will be made to your present employer or past employer 
before an offer of employment is made to you. 

Please tell us about other jobs you have done and about the skills you used and/or learned 
in those jobs. 

............................ 

 

Please tell us why you applied for this job and why you think you are the best person for the 
job. 

............................ 

Do you consider yourself to have a disability?           

Yes / No 

Please tell us if there are any ‘reasonable adjustments’ we can make to assist you in your 
application or with our recruitment process. 

............................ 

Please tell us if there are any dates when you will not be available for interview. 

............................ 

 

I confirm that to the best of my knowledge the information I have provided on this form is 
correct and I accept that providing deliberately false information could result in my 
dismissal. 

Name ……………………………………...………………… 

Signature .................................................. Date…………………………….. 


