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1. Policy Statement 
The Joint Parish Council is committed to ensuring, so far as is reasonably practicable, the health, safety and welfare of its employees, councillors, volunteers, contractors and members of the public who may be affected by its activities.
The Council recognises its duties under the Health and Safety at Work etc. Act 1974 and associated regulations, and will take all reasonable steps to provide a safe working environment.
Although the Council employs fewer than five staff, it has adopted this written policy as a matter of good governance and best practice.

2. Responsibilities
The Council
As the employer, the Council will:
• 	Ensure compliance with relevant health and safety legislation

• 	Provide safe working conditions, equipment and systems of work
• 	Ensure appropriate risk assessments are carried out and reviewed
• 	Provide information, instruction and training where necessary
• 	Ensure contractors engaged by the Council are competent and appropriately insured
The Clerk (Employee)
The Clerk will:
• 	Take reasonable care of their own health and safety
• 	Follow safe working practices and procedures
• 	Report hazards, accidents or near misses to the Council
• 	Participate in risk assessments and implement agreed control measures
• 	Ensure safe use of display screen equipment and workstation setup
• 	Follow lone‑working arrangements
Councillors
Councillors will:
• 	Consider health and safety implications when making decisions
• 	Treat staff, volunteers and the public with respect
• 	Comply with this policy and any associated procedures

3. Arrangements
3.1 Risk Assessments
The Council will undertake risk assessments for:
• 	Clerk’s workstation and display screen equipment (DSE)
• 	Lone working
• 	Home working (where applicable)
• 	Manual handling
• 	Fire safety
• 	Stress and wellbeing
• 	Contractors undertaking work on behalf of the Council

Risk assessments relating to public spaces (e.g., play areas, open spaces, events) are maintained separately as operational documents.
3.2 Lone Working
The Clerk often works alone. The Council will:
• 	Ensure the Clerk has safe lone‑working procedures
• 	Maintain regular communication
• 	Ensure emergency contact arrangements are in place
The Clerk will:
• 	Keep their mobile phone charged and accessible
• 	Notify a councillor when undertaking site visits if appropriate
• 	Avoid unnecessary risk
3.3 Display Screen Equipment (DSE) and Workstation Setup
The Council will:
• 	Provide suitable equipment for safe home‑based or office‑based working
• 	Carry out a DSE assessment
• 	Provide guidance on posture, breaks and screen use
The Clerk will:
• 	Arrange their workstation safely
• 	Take regular breaks from screen work
• 	Report any discomfort or equipment issues
3.4 Fire Safety
Where the Clerk works from home or a shared office, the Council will ensure:
• 	A basic fire risk assessment is completed
• 	Escape routes are kept clear
• 	Electrical equipment is maintained in good condition
The Clerk will:
• 	Keep their working area tidy
• 	Avoid overloading sockets
• 	Follow fire safety guidance
3.5 First Aid and Accident Reporting
The Council will:
• 	Ensure the Clerk has access to a basic first aid kit
• 	Record accidents and near misses in an accident log
• 	Review incidents to prevent recurrence
The Clerk will:
• 	Report all accidents or near misses to the Council
• 	Record incidents promptly
3.6 Stress and Wellbeing
The Council will:
• 	Promote a supportive working environment
• 	Ensure workloads are manageable
• 	Provide access to training and development
The Clerk will:
• 	Raise concerns early
• 	Take regular breaks and manage working hours responsibly
3.7 Contractors
The Council will:
• 	Ensure contractors are competent, insured and aware of relevant risks
• 	Provide information about hazards in council‑managed areas
• 	Monitor contractor performance where appropriate
Contractors must:
• 	Work safely and comply with legislation
• 	Provide their own risk assessments and insurance
3.8 Alcohol, Drugs and Substance Misuse
The Council prohibits working under the influence of alcohol or drugs.
Prescription medication that may affect safety must be disclosed confidentially to the Chair.

3.9 Reasonable Adjustments
The Council will make reasonable adjustments to support employees or councillors with disabilities, in line with the Equality Act 2010.

4. Public Spaces and Community Facilities 
The Council recognises its duty of care to the public when managing open spaces, play areas, events and assets.
These responsibilities are met through separate risk assessments, inspection regimes and maintenance schedules, not through this Health & Safety Policy.
Examples include:
• 	Play area inspection regime (ROSPA or equivalent)
• 	Open spaces risk assessments
• 	Tree safety inspections
• 	Event risk assessments
• 	Allotment and cemetery risk assessments (where applicable)
These documents will sit alongside this policy as operational controls.

5. Training 
The Council will provide training where needed, including:
• 	Health and safety awareness
• 	DSE and workstation setup
• 	Lone‑working procedures
• 	Manual handling (if relevant)

6. Monitoring and Review 
The Council will:
• 	Review this policy every two years or sooner if legislation changes

• 	Review risk assessments annually
• 	Consider health and safety implications in decision‑making
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