Model Publication Scheme – Guide to Information
Beaudesert & Henley-in-Arden Joint Parish Council has adopted the Information Commissioner’s Office (ICO) Model Publication Scheme. This Guide to Information sets out what we publish, how it can be accessed, and any charges.
	Information Class
	What We Publish
	Where to Find It

	1. Who we are and what we do
	Councillor names & contact details; Clerk/RFO contact details; Office location; Committee structure; Standing Orders; Code of Conduct; Boundary map; Staffing structure
	About Us • Councillors • Governance Documents

	2. What we spend and how we spend it
	Annual budget; Precept; Annual accounts (AGAR); Internal & external audit reports; Expenditure over £100; Grants awarded; Procurement information; Financial Regulations
	Finance page • Documents & Reports

	3. What our priorities are and how we are doing
	Parish priorities; Neighbourhood Plan; Annual reports; Action plans; Community engagement outcomes; Performance reporting where applicable
	Plans & Strategies • Documents & Reports

	4. How we make decisions
	Meeting agendas; Minutes; Reports to council; Responses to consultations; Delegation arrangements; Committee terms of reference
	Meetings page • Governance Documents

	5. Our policies and procedures
	Policies, protocols and procedures for governance, finance, employment, data protection, FOI, complaints, grants, planning responses
	Policies page • Governance Documents

	6. Lists and registers
	Asset register; Members’ interests; Gifts and hospitality (if applicable); Burial records (if applicable); Register of land
	Documents & Reports • Transparency page

	7. The services we offer
	Community facilities; Allotments (if applicable); Events; Public spaces; Advice and guidance; Leaflets; Newsletters; High Street initiatives
	Services page • Community Information


The ICO Model Publication Scheme is available at: https://ico.org.uk/media/for-organisations/documents/1153/model-publication-scheme.pdf” (ico.org.uk in Bing)

